
 

State of Wisconsin                   Village of Marshall Municipal Court                 Dane County 

 

TO ALL DEFENDANTS 

Since most people are concerned about appearing in court, I offer the following procedures and rules to help you 

understand how the court functions. The court has exclusive jurisdiction over allegations of ordinance or traffic 

violations brought by the Village of Marshall. You have the right to be represented by an attorney, or you may 

proceed without one. If you want an attorney, you must retain one at your own expense. The court cannot provide 

you with a Public Defender as this is a civil court, not a criminal court. 

 

COURT CONDUCT 

Proper decorum in the court is required at all times. Please silence or turn off cell phones. Smoking, drinking, and 

eating are prohibited. Please remain quiet while court is in session and give others the courtesy to be heard and 

present their case. Persons who fail to conduct themselves in an orderly manner shall be cited for contempt. 

 

INITIAL APPEARANCE 

The initial appearance is your opportunity to enter a plea to the charge(s) against you. You may plead guilty, no 

contest, or not guilty. The initial appearance is NOT the pre-trial or trial date. If you plead guilty or no contest, 

the court will find you guilty, provide you with information on paying any money judgement (forfeiture) and the 

matter will be resolved.  If you plead not guilty, your case will be scheduled for a pre-trial conference. 

 

PLEAS 

If you plead Guilty, you are admitting that all of the facts and circumstances that appear on the citation are correct. 

 

A plea of No Contest means that although you do not wish to contest the citation, you are not admitting to the 

facts of the case against you. A plea of No Contest requires that I find you guilty, but the finding of guilty in this 

court cannot be used against you in a separate civil lawsuit for damages in another court. 

 

If you plead Guilty or No Contest, I will hear your case tonight. I will review the officer’s report, your past record, 

and any other relevant information. You will then be given an opportunity to present your side and explain any 

mitigating circumstances (factors that you believe help lessen your guilt) or explain any actions that you have 

taken since you received the citation that you would like the court to know. All of this information will have an 

impact on any money judgement (forfeiture) amount I impose against you.  

 

A Not Guilty plea means you feel you did not commit the violation alleged against you and want to discuss your 

case with the Village Prosecuting Attorney. Your case will then be scheduled for a pre-trial conference with the 

prosecuting attorney. You do not need to appear in person for the pre-trial conference but would be required to 

make a phone call. If no agreement can be reached with the prosecuting attorney a trial will be scheduled. 

 

If you are in doubt as to which plea to enter, I suggest you either plead Not Guilty or request a Continuance (that 

your case be set over to another date) to consult with an attorney or to further consider the plea options. 

 

TRIALS 

At trial, the village must provide evidence of your guilt that is clear, satisfactory, and convincing, and must prove 

that it is highly probable that you committed the violation with which you have been charged. You have the right 

to retain your own attorney and to subpoena witnesses. Both you and the prosecuting attorney will be able to call 

witnesses (including yourself) and present evidence relating to your case. 

 

 



 

TRAFFIC VIOLATIONS 

If you are found guilty of a traffic offense, the Department of Motor Vehicles (DMV) may assess demerit points 

against your driving record. The accumulation of 12 demerit points in any 12-month period shall result in the 

suspension or revocation of your driver’s license. All Probationary License holders will be assessed regular 

demerit points for the first violation, but for all violations after the first, the demerit points will double. 

 

COURT PROCEDURE 

When your number is called, please advance promptly to the table positioned in front of the bench. You will be 

asked to state your name for the court. The court clerk will locate your paperwork, and I will inform you of each 

charge against you, the forfeiture amount (plus costs) for the violation, the minimum and maximum forfeiture for 

the charge, and possible demerit points against your driving record for a traffic violation.  

 

You will then be asked to make a plea to the charge before any further discussion regarding the facts of the case 

can take place. With a plea of guilty or no contest you will be allowed to make a statement. I will then render my 

judgement accordingly and upon a finding of guilty a forfeiture plus costs may be imposed. Those defendants 

pleading not guilty will be scheduled for a pre-trial conference at a later date. 

 

If your case is still pending in this court, you must notify the court in writing within 5 days of any change of 

address. 

PAYING A FORFEITURE 

If a money judgement (forfeiture) is ordered against you, you will be given 60-days to make payment. The court 

clerk will provide payment information and options to you at your initial appearance.  

 

Payment options include: By credit card through GovPayNow (service fee); check or money order mailed to the 

Village Clerk of Court; or in person at the Village Municipal Building during specific business hours. 

 

If you are unable to pay the forfeiture in 60 days due to unexpected circumstances or poverty, as defined in SS 

814.29(1)(d) (receiving means tested public assistance or limited/no income), you should notify the court in 

writing of these circumstances and an installment payment plan, community service, or a stay of the judgment 

may be provided. 

FAILURE TO PAY A FORFEITURE 

If you fail to pay your forfeiture the court has several actions that it can take against you: 

1. Order a suspension of your driver’s license for a maximum of one (1) year or until the forfeiture is paid. 

2. The debt can be referred to the State Debt Collection Program where they can: 

• Intercept you Wisconsin tax refund, 

• Garnish wages or other compensations being paid to you, or 

• Have a lien applied to any real or personal property that you own. 

3. A Bench Warrant can be issued for your arrest and placement into the Dane County Jail (1 day for every 

$50 due). 

JUVENILES 

This court has jurisdiction over juveniles between the ages of 12 and 16 years old charged with a municipal 

ordinance violation or traffic citation.  All matters for juveniles are heard in private or closed proceedings. Victims 

of a juvenile act have the right to be present for all hearings. Juveniles have the same rights as adults with respect 

to entering a plea. A monetary judgment (forfeiture) may be ordered against a juvenile found guilty, and a juvenile 

may also be responsible for the payment of restitution.  

 

BY THE COURT 

Honorable Kelly Rehwoldt 


