
 

 

 LAND DIVISION 
APPROVAL 

APPLICATION 

 
 

Village of Marshall • 130 S. Pardee Street • PO Box 45 • Marshall, WI 53559 • (608) 655-4017 • www.marshall-wi.com 
 

Part I.  General Information  
Applicant 
information: 

 

Person’s Name(s): ________________________________________________ 

Firm Name (if any): _______________________________________________ 

Relationship (check one):   Owner    Tenant    Prospective Owner/Tenant    Representing:  ______ 

Mailing Address: ____________________________  City: _______________  State: ____  Zip: _______ 

Office/Home Phone #: _______________________  Mobile Phone #: ___________________________ 

Email: ______________________________________________________________________________ 

Property owner 
information:   

Person’s Name(s): ________________________________________________ 

Ownership (check one):   Individual    Trust    Partnership    Corporation/LLC    Other:_________ 

Mailing Address: ____________________________  City: _______________  State: ____  Zip: _______ 

Office/Home Phone #: _______________________  Mobile Phone #: ___________________________ 

Email: ______________________________________________________________________________ 

Parcel number or 
legal description 
of property: 

__________________________________________________________________________________ 

__________________________________________________________________________________ 

Address or street 
boundaries of 
property:  

__________________________________________________________________________________ 

__________________________________________________________________________________ 

Current and 
proposed uses of 
subject property 
(check all 
applicable uses, 
and whether 
each is a current 
use, a proposed 
use, or both):  

 

     single family residential                             ( current use     proposed use) 
     two family residential                                ( current use     proposed use) 
     multiple family residential                        ( current use     proposed use) 
     non-residential (e.g., retail, industrial)   ( current use     proposed use) 
     park, trails                                                    ( current use     proposed use) 
     stormwater management                         ( current use     proposed use) 
     farmland                                                       ( current use     proposed use) 
     natural area                                                 ( current use     proposed use) 
     other use: ______________________   ( current use     proposed use) 

Summary of 
proposed project 
(what is purpose 
of land division?): 

__________________________________________________________________________________ 

__________________________________________________________________________________ 

__________________________________________________________________________________ 
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Part II.  Application Fee and Plan Submittals  

For Certified Survey Maps (generally for 4 or fewer lots): 

Please submit a non-refundable application fee of $50, plus one PDF copy of the Certified Survey 
Map, prepared by a professional land surveyor, including: 

 All required contents under Chapter 236 of Wisconsin Statutes. 
 The following certifications: 

 Those required by Section 236.21 of Wisconsin Statutes. 
 That the CSM fully complies with all provisions of the Village’s subdivision regulations.  
 Indicating anticipated Village Board approval. 
 If the CSM in the Village, from the Village Clerk-Treasurer stating that there are no 

unpaid special assessments or taxes on the CSM area. 
 Existing property lines, buildings, drives, paths, streams and watercourses, dry runs, lakes, 

ponds, wetlands, floodplains, and other significant features within the parcel being divided. 
 Location, area, and dimensions, and proposed ownership of any sites to be reserved or 

dedicated for parks, playgrounds, drainageways, environmental corridors, or other public 
and/or permanent open space uses. 

 Any unique building setback lines, buildable areas, “build-to” lines, or similar areas, not 
including those required by zoning regulations. 

 Locations and restrictions associated with highway access control if required under the 
subdivision regulations, Village zoning ordinance, WisDOT, or Dane County.  

If the CSM is in the Village and requires new or extended Village infrastructure and/or requires 
stormwater management improvements per the Village’s Erosion Control and Stormwater 
Management requirements, a complete submittal will also include engineering and stormwater 
management plans, as prescribed by associated Village ordinances. 

The Village Administrator may also require hard copies the above submittals after you provide a 
digital copy. 
 
For Preliminary Plats and Final Plats associated with subdivisions of five or more lots, see the 
Village’s subdivision regulations for submittal and fee requirements. 
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Part V.  Reimbursement for Development Review Services 

The Village Planner, Village Engineer, Public Works Director, Village Attorney, and other Village staff and 
consultants may expend time in the administration, investigation, and processing of development review 
applications.  In addition, the Village may retain the services of other professional consultants—including 
but not limited to landscape architects, architects, environmental specialists, and recreation specialists—in 
the investigation and processing of such applications.   

The signing and submittal of this application or petition for development review shall be construed as an 
agreement to pay for professional consulting services associated with the administration, investigation, and 
processing of this application or petition.  The Village Administrator shall retain sole discretion in 
determining when and to what extent it is necessary to involve one or more professional consultants in the 
review of each application or petition.   

The applicant shall be responsible for the costs for such professional consulting services.  The applicant 
shall pay such costs upon receipt of one or more invoices from the Village, following the execution of the 
development review services associated with the application.  In the event the applicant fails to pay such 
costs, the responsibility shall pass to the property owner, if different, under the same terms.  Development 
review fees that are assigned to the applicant or property owner, but that are not actually paid, may then 
be imposed by the Village as a special charge on the affected property.  

Part VI.  Signatures 

By signing and dating below,  I/We: 
1. Reviewed and understand the Village of Marshall subdivision regulations and their standards of 

approval related to this application;  
2. Read, understand, and accept my/our responsibilities under the reimbursement section above;  
3. Submitted an application that is true, correct, and complete to the best of my/our knowledge; 
4. Acknowledge that Village officials and/or employees may, in the performance of their functions, 

enter upon the subject property to inspect or gather information necessary to process this 
application;    

5. Understand that all meeting dates are tentative and may be postponed by the Village for the 
reason of incomplete submittals or other administrative reasons; 

6. If this application is approved, agree to abide by this application, approved plans, and required 
conditions associated with plan approval in the development of the subject property; and 

7. Understand that the Village’s subdivision regulations and/or the conditions of development 
approval may specify timeframes within which I/we must take certain actions related to the 
development of the subject property, or risk having the approval being nullified. 

 
 
                                                                                                     _________________________ 
Signature of Applicant  Date 
 
 
_________________________________________  _________________________                                                                                          
Signature of Property Owner (if different)  Date 
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Part VII.  Record of Administrative Procedures (may be completed by Village) 

 Pre-application conference with Village Administrator or designee (optional) 

Date of conference: ____________  Participants: _________________________________ 

 Pre-application conference with Village Plan Commission (encouraged for subdivision plats) 

Date of Conference: ____________   

 Application and required plans filed with Village   

Date filed: _________________   

Name of Village staff person who accepted application: __________________________ 

 Application fee received by Village   

Date received: _________________   

Name of Village staff person who accepted fee: ________________________________ 

 Application and submitted materials verified as being complete 

 Date verified: _________________   

  Name of Village staff person who verified application as complete: ____________________ 

 Village Plan Commission action scheduled 

Meeting date: ___________________ 

 Village Plan Commission recommendation made 

Meeting date: ___________________ 

 Village Board action taken 

Meeting date: ___________________ 

Action (circle one):    Approval as presented     Approval with conditions      Denial  

 Applicant notified of Village Board action 

Date: _________________ 

 Name of Village staff person who notified Applicant: ______________________________ 


